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HUONG DAN HOC THUAT

Cau truc Cover Letter chuan
khi Submit bai bao cho Tap chi Q1, Q2

Danh cho: Béac sildm sang * Giang vién * Nghién ctru sinh « Nha nghién ctru déc lap

1. Vi sao Cover Letter quan trong hon nhiéu ngw®i nghi?

Trong hanh trinh cong bb qubc té, cover letter thwdng bi xem 1& mét tha tuc hanh chinh don
thuadn — th(r ma nhiéu nha nghién ctu viét vdi trong vai phat trwéc khi nhan nat Submit. Nghich
ly & chd, cac nha nghién clru cé thé danh nhiéu thang dé phan tich sé liéu, chinh stra tirng bang
biéu, hiéu chinh tixng cau chir trong ban thdo — nhwng lai ling tung khi phai trinh bay cau
chuyén nghién ctru do trong vai tram tir gtri cho editor.

Thue té tir di¥ liéu bién tap:

Hién nay, ty 1& desk rejection tai cac tap chi Q1 va Q2 dao dong tr 70-90% tdng sb bai nop.
Diéu nay cé nghia la phan Ién ban thdo bi loai trwdc khi dén tay reviewer — va editor phai
dwa ra quyét dinh nay chi dwa trén abstract, tiéu dé, va cover letter. Nguoén lyc bién tap va
phan bién la cwc ky khan hiém; editor c6 déng co rd rang dé tir chdi nhanh nhirng gi khéng
ré rang hoac khéng phu hop véi scope cua tap chi.

Cé hai lubng quan diém trai chidu toén tai song song trong cdng déng nghién ctru. M6t sé cho
rang cover letter khdng quan trong vi editor chi doc abstract. S& khac khang dinh day 1a chia
khéa sdng con dé vuwot qua vong desk reject. Sw that nam & ché: cover letter khéng phai phép
mau, nhuwng mét cover letter dwoc viét tét giup editor ra quyét dinh d& dang hon — va doé la loi
thé thuc suw.

Cover Letter khong phai la gi?
« Khoéng phai ban tém tat th(r hai ctia bai bao (abstract da lam diéu do)
« Khoéng phai noi dé chirng minh nghién ctru ctia minh hoan hao dén tirng chi tiét
+ Khéng phai bai luan giai thich moi phwong phap va két qua

» Khong phai birc thu xin xé hay van nai editor xem xét
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Cover Letter thwc chat la gi?
Vé ban chét, cover letter 14 mdt ban highlight ngan gon, viét bang ngén ngiv rd rang va tw
tin, nham gidp editor tra I&i mot cau hdi duy nhat:

"C6 nén guri bai nay di phan bién hay khéng?"

Muc tiéu khéng phai 1a khién editor nghi "ddy chdc chén la bai sé duoc nhan", ma 1a khién ho
nghi "bai nay ré rang, pht hop va diang dé gt di phan bién.” Cover letter t6t gibng nhw mot
doan trailer phim hdp dan — né khéng ké toan bd cau chuyén, ma tao ra di sw hing tha va rd
rang dé ngudi xem mubn bwéc vao rap.

2. Cau trac bon phan ctiia moét Cover Letter chuan

Dwéi day la cau tric dwoc kiém chirng qua thuc tién bién tap, gdm bén phan rd rang. Khi da
thanh thao, mét nha nghién cu cé thé hoan thanh cover letter trong chwa dén nam phat —
khéng phai vi né don gian, ma vi méi phan cé chirc nang cu thé va khéng chéng chéo nhau.

DPoan mé: Giéi thiéu chuyén nghiép va tw tin
Poan mé& khéng can phirc tap. Chirc ndng duy nhat ctia né 1a xac nhan ré rang tén ban thao va
tén tap chi. Giong van phai lich sy nhwng dit khoat — khéng van nai, khéng hoa my thira.

v/ Cach viét hiéu qua:
"We are pleased to submit our manuscript entitled [Title] for consideration in [Journal
Name]."

X Can tranh:
"Chung t6i kinh mong quy tap chi xem xét va cé thé can nhdc bai nghién ctru nay cia
chung toéi..."

— Giong van thiéu tw tin, tao an twong khéng chuyén nghiép véi editor.

Editor nhan hang chuc email mdi ngay. Sw rd rang va tw tin trong doan mé tao cam giac ngay 1ap
tirc rang day |a mot nhém nghién ciru nghiém tac va biét minh dang lam gi.

Noi dung khoa hoc: Khoang trong — Nghién ctru — Y nghia
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Day la phan quan trong nhéat cla cover letter, nhung paradox & chd — né can duworc viét don
gian nhat. Phan nay gom ba yéu td dwoc sap xép logic theo trinh tw: Khodng tréng — Nghién
ctvu — Y nghfa.

2a. Khoang trong nghién ctru (Research Gap)

Pay la yéu t6 ma nhiéu cover letter bd qua hodc xt ly hoi hot nhat. Khodng tréng nghién clru can
trd 16i cau hoi: Piéu gi con chwa dwoc biét, chwa dwoc kiém chirng, hodc con gay tranh
luén trong linh vwc?

M6t nguyén tac kiém tra hiru ich: néu mét ddng nghiép & chuyén nganh gan doc doan nay trong
15 giay, ho c6 hiéu ngay cau héi nghién ctru khéng? Néu can doc lai nhiéu I&n méi hiéu, thi
khodng trébng chwa dwoc trinh bay dud tinh gon.

Vi du cu thé:

"Despite current guidelines recommending [X], the long-term adverse effects in [specific
population] remain poorly characterized — particularly in real-world settings outside clinical
trials.”

Cau trén giup editor 1ap tirc thdy dwoc cudc dbi thoai hoc thuat ma bai bao dang tham gia,
ma khéng can doc toan bd ban thao.

Lwu y quan trong:

Néu khong dién dat dwoc khodng trdng mét cach tinh gon trong cover letter, thi cé 18 van dé
khéng nam & cover letter — ma nam & chinh thiét ké& va 1ap luan logic cta bai bao. Cover
letter 14 phép kiém tra nhanh vé& sy mach lac cta tw duy nghién ctru.

2b. Nghién ctru cua ching ta (Our Study)
Day la phan trinh bay ngan gon vé Ching téi da lam gi — Ching t6i tim thiy diéu gi. Day van
la highlight, khéng phai liét ké toan bd phwong phap hay két qua.

Cac yéu t6 nén dé cap:
«  Thiét ké nghién ctru — dac biét néu d6 la diém manh (doan hé I&n, thir nghiém ngéu nhién
c6 dbi chirng, phan tich di liéu quéc gia, nghién ctru da trung tam)
« C& mau ho&c pham vi di¥ liéu néu dé la loi thé canh tranh

+ K&t qua chinh — mét ho&c hai phat hién quan trong nhét, khéng phai tat ca
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2c. Y nghia thwc hanh hodc chinh sach (Implications)

Cau cudi cuing ctia phan noi dung khoa hoc nén néi vé impact — diéu nghién ctru nay déng gép
cho thwe hanh 1am sang, chinh sach y té, hodc hwéng nghién ctru tiép theo. Day khéng phai la
chép nguyén van phan Conclusion ti bai bdo vao day.

Vi du viét vé implication:
"These findings have direct implications for clinical decision-making and may inform updates
to current prescribing guidelines.”

So sanh véi cach viét kém hon:
"In conclusion, our study found that... and we believe that... and future studies should..."

— Cach sau lap lai abstract, khéng néu duoc gia tri 'ng dung.

Sw phu hop véi tap chi (Journal Fit)

Phan nay thudng bi bd qua hodc dwoc viét qua chung chung dén mirc khéng cé gia tri thuyét
phuc. Cau "ching téi tin bai nay phu hop véi doc gid cta quy tap chi" cé thé ap dung cho bét ky
tap chi nao trén thé gidi — vi vay né khéng truyén dat dwoc bat cir diéu gi.

Hay cu thé hon, nhung khéng can qua dai dong. Mot dén hai cau rd rang |a dd. Cac cach tiép
can hiéu qua:

« Tham chiéu dé&n chd d& ma tap chi gan day tap trung (vi du: special issue, editorial focus)

« Néu nhém déc gia chinh cta tap chi va sv lién quan truc tiép

« Dé& cap dén mot hai bai bao gan day trén tap chi ma nghién ctru ctia ban mé rong hoadc bd
sung tryec tiép

Vi du viét hiéu qua:

"Given [Journal]'s recent focus on [specific topic area], and its readership of clinicians
managing [specific patient group], we believe this manuscript aligns closely with the
Journal's editorial priorities."

Can tranh:
"We believe this manuscript is suitable for publication in your esteemed journal and will be
of great interest to your readers."

— Cau nay khéng truyén dat sy hiéu biét vé journal cu thé. Editor doc cau nay hang tram lan méi
thang.
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Sw cu thé — du chi moét cau — cho thay tac gid da doc tap chi, hiéu dinh hwdng bién tap, va
khéng glri bai theo kiéu scatter-shot. Diéu nay tao ra cdm giac tén trong véi editor va thé hién sw
chuyén nghiép thwc sw.

Céac xac nhan bat budc (Administrative Confirmations)
Phan cudi lam cho céng viéc cla editor tré nén dé dang hon bang cach xac nhan céac yéu ciu
bién tap co ban. Tuy theo yéu cau cla tirng tap chi, phan nay cé thé bao gom:

v Ban thdo chwa dwoc cong bd hodc dang xem xét dang & tap chi khac

v Tt ca tac gia da doc va dong y v&i ndi dung ban thao

v Khoéng cé xung dét loi ich (hodc khai bao cu thé néu co)

v Nghién clru da dwoc phé duyét béi Hoi ddng Pao dire / IRB (néu ap dung)
v Doéng gbp cla tirng tac gid (Author Contributions) — néu tap chi yéu cau

v Goi y reviewer hodc danh sach reviewer can loai trtr — néu tap chi cho phép

Lwu y thwc hanh:

Nhiéu tap chi c6 template cover letter riéng hodc yéu cau dién théng tin qua hé théng
submission trwc tuyén. Trwéc khi viét, can doc kj Author Guidelines cua tap chi cu thé dé
biét yéu cau nao la bat budc. Mot sb tap chi thudc nhém Q1 con yéu cau khai bao rd vé
data availability, preprint status, hoac clinical trial registration number.

3. Nguyén tac vé doé dai va hinh thirc

Do dai ly twéng NCra trang dén 1 trang A4 — t6i da 400 tw

Ngbén nglr Tiéng Anh hoc thuat, cau cha doéng, ré rang

Giong diéu Tw tin, chuyén nghiép — khéng khiém
nhwdng qua muc

Font & Format Phu hop véi letterhead cdia té chirc néu co

Dia chi Ghi dich danh tén editor néu biét (khdng

dung 'Dear Sir/Madam’')

Mot 16i phd bién |a cover letter qua dai — 3 dén 5 trang, gan nhw mot bai luan nhd. Khi do, thay vi
gitp bai bao ndi bat, tac gia vo tinh tao thém ma sat cho ngwdi doc. Editor khédng can va khéng
muén doc thém; ho can doc it hon nhwng ré hon.
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4. So sanh: Cover letter kém va cover letter hiéu qua

X Cover Letter Kém v Cover Letter Hiéu qua

Chép lai abstract hodc conclusion nguyén  Highlight 2-3 diém cbt I6i, viét bang ngon
van ngl don gian hon bai bao

Khéng néu khodng tréng nghién ctru Dat rd khoang tréng trong 1-2 cau dau cla
phan noi dung

'Chung t6i hy vong bai dwgc xem xét...' 'We are pleased to submit...' — ngan gon,
dut khoat
Sw phu hop véi journal qua chung chung Tham chiéu cu thé dén scope hoac bai bao

gan day cua journal
Dai 3-5 trang, liét k& moi két qua Ngan gon, dwéi 1 trang, c6 chon loc

Khéng cé xac nhan dao dirc va tac gia DPU cac xac nhan bat budc & doan cubi

5. Template mau day du

Dwéi day la mot template cover letter hoan chinh, cé thé diéu chinh cho nhiéu loai nghién ctru
khac nhau. Cac phan in [ngoidc vuéng] can dwoc thay bang théng tin cu thé ctia nghién ctru.

[Tén, hoc ham/hoc vi]

[Pon vi céng tac]

[Email lién lac]

[Ngay thang]

Dear Dr./Prof. [Tén Editor-in-Chief],

We are pleased to submit our manuscript entitled "[Tiéu dé& bai bao day dua]" for
consideration in [Tén tap chi].

[Khoédng tréng nghién ctru — 1-2 céu]: Despite [tinh trang hién tai trong linh vuec], [diéu con
chuwa duoc biét hodc con tranh luén] remains poorly understood, particularly in [bbi cdnh cu
thé].
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[Nghién ctru cta ban — 2-3 céu]: To address this gap, we conducted a [thiét ké nghién ctru]
involving [c& méu/pham vi] [déi twong/diF lidu]. Our primary finding demonstrates that [két
qua chinh 1]. Additionally, [két qué chinh 2 néu cd].

[Y nghia — 1 céu]: These findings have direct implications for [thuc hanh I&m sang / chinh
séch / huéng nghién ctwu tiép theo].

[Sw phu hop — 1-2 cdu]: Given [Journal Name]'s focus on [linh vuc cu thé] and its
readership of [nhém ddc gia chinh], we believe this manuscript aligns closely with the
Journal's editorial scope.

This manuscript has not been published previously and is not under consideration for
publication elsewhere. All authors have read and approved the submitted version. The study
was approved by [Tén Hoéi déng Pao dirc / IRB], approval number [sd]. The authors declare
no conflict of interest.

We would be happy to provide any additional information. Thank you for your consideration.

Sincerely,
[Tén tac gia lién lac]
On behalf of all co-authors

6. Checklist tw kiém tra trwéc khi Submit

Trwdce khi nhan nat Submit, hay danh hai phut dé tw kiém tra cover letter véi danh sach dwéi day.
Néu co bat ky diém nao chwa dat, hay chinh slra trwéc — bdi vi editor sé chl y dén nhirng diém
nay.

CAu trac va Noéi dung
v/ Doan mé: néu ro tén bai va tén tap chi, giong tw tin
v Khoang tréng nghién ctru: c6 thé doc hiéu trong 15 giay
v Thiét ké va két qua chinh: dwoc trinh bay ngan gon, khdng dai hon abstract
v Y nghia thyc hanh hoac chinh sach: néi vé impact, khéng chép conclusion

v Su phu hop véi tap chi: cé it nhat moét chi tiét cu thé, khdng chung chung

Hinh thiorc va Xac nhan
v B0 dai: khéng qua 1 trang A4 (ly twdng la ntra trang)
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v Ngbn ngi¥: cau chu dong, khéng co 16i nglr phap hoac 16i danh may

v Xac nhan: bai chwa dang & noi khac, tat ca tac gia déng y

v Dao dlrc nghién ctru: da khai bao IRB/ethics approval néu can

v Xung dét lgi ich: da khai bao hoac xac nhan khong cé

v Dia chi: ghi dung tén editor (khéng dung 'Dear Sir/Madam' néu tranh dwoc

7. Loi két: Cover Letter la tw duy hoc thuat, khéng phai tha thuat

Cover letter khéng phai 1a dia than ky. Mot bai bao kém vé mét khoa hoc sé& khong dwoc
ctru van bé&i moét cover letter hay. Tuy nhién, mét bai tot nhwng dwoc gidi thi€u mo nhat —
thiéu ré rang vé khoang tréng, thiéu cu thé vé sw phu hop, giong van khéng tw tin — c6 thé
bi bé qua & vong desk review. Ngwoc lai, mét bai dwoc gidi thiéu rd rang, dung trong
tam, sé c6 co hoi dwoc danh gia cong bang hon & vong phan bién.

Quan trong hon, khi rén luyén dugc cach trinh bay cau chuyén nghién clru mét cach mach
lac ngay tr birc thw gli editor, chinh bai bao ciing sé dwoc viét ngay cang sac nét hon —
b&i vi kha nang trinh bay rd rang va kha nang tw duy rd rang luén di déi véi nhau.

Trwdc mbi lan submit cho tap chi Q1 hay Q2, hay danh thém vai phut dé tw hoi: cover letter cla
minh ¢6 dang lam dung chirc nang khéng? N6 da néu ré khoang trong, két qua chinh, va sy phu
hop chwa? N6 cé ngén gon, dé doc, va tu tin chwa?

Huwéng dan nay duoc bién soan nham hé tro cdéng dong nghién ctru Viét Nam trong hanh trinh céng bé quéc té.
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